Attendance Data Management System (ADMS) Manual:

This system mainly grabs attendance data from various sources and produces highly customized reports
as needed. It is well parameterized and can prepare reports of any format like text, MS Word, MS Excel,
PDF.

Preparing the environment:

The system by default has some Employee and Attendance data. You may prefer to over write the data
with your data before start using it.

To login:
The default login information is as below:

ID: Admin
Pass: 321



To load your employee information:

1. Open the Employee.xls file from Program Files\ABAC Technologies Ltd\AttendanceSolution\doc\ in
the installation driver.
2. Update the file with your Employee data.

3. Upload.

(Eowse e | Upadvew |

Name StatusMame CardNo
Ano... | Active
Sk.A.. | Active
Cha... |Active
Md.... |Active
Sum... | Active
. | Active

. | Active

Other Setup:
You may also setup or update the specific Office Time, Number of holidays for the month, Password
from Setup menu.



Updating Employee data:

Existing Employee information can be migrated from .xls or .xIsx type files in this version. Additionally an
employee can also be added manually as well as be changed with proper privilege.

| Browse File | Upload & View |

MName StatusMame

CardNo

Mam...

Active

Ana...

Active

SkAL

Active

Cha...

Active

Active

Md....

Active

Active

Sum....

Active

. | Active

. | Active




Loading Attendance data:

Atendance Date:  Sunday |

March

18,2012 @~

EA\VS_Projects\Attendance Solution' Atte | Browse File | Upload & View | View ]
Empld Mame AftDate InTime Out Time: Status
}4_ Ma... Absent
102 Ano... Absent
103 Sk.... |3/18/2012 08:44:41 Present
104 Cha... [3/18/2M2 09:04:09 Present
105 Abd... |3/18/2012 09:17-40 Present
106 Md.... |3/18/2012 15:20:51 Present
107 Abd... |3/18/2012 08:44:06 Present
218 Sum... [3/18/212 09:04:03 Present
509 Moh... Absent
51 Raji... Absent
512 Amz... Absent
515 Mur ... Absent

Employee’s daily attendance data can be uploaded to the system from two types of Excel files (.xls or

xlIsx) only. Additionally in case of emergency if needed, there is an option to provide manual attendance

with proper privilege by using following screen:

Employee 10:

Date From: EE/07/2012

3]

COffice In-Time:

Status:

5:00:00 AM

@ Present

Iil Cffice Out-Time:

(1 Absert

Date To:

25/07/2012

B~

6:15:00 PM

2

Remarks:

Save




Generating Reports:

Daily Attendance Report:

Dsily Attendance Report

|:aE: 18 March, 2012 |

SLNg.  Emp. D Hama In Thmsa o Thmea St Ramares
1 1 oo Azza
2 [ ] Anzan
1 1M o] a4 Srazam
4 104 L] a4 2razaT
5 105 ] 017:40 Pracam Latz
& 105 ] 15:20:51 Prazen L=
710 L] 0844106 Prazan
5 213 ] a3 Prazam
ER- ] A
LU I Anzan
11 55 ] Anzan
12 523 ] i e B Prasan L=
13 525 o ) 085737 Prazan
12 5 I Anzan
15 & I Anzan
| = I AzEa
17 613 ] Anzan
18 &2 L] 05:5555 Prazan
19 &2 L] 0B:44:30 164536 SrazaT
0 708 [ 08:45:31 Prazan
2 Tia Lo ] 090158 193 Prazan
& T L] Azzan
3 T8 P 10:50:19 Prazan Lais
¥ X T 08:86:55 Prazam
2 7 ] Anzan
* 30 ] Anzan
o ET I 132850 Prazan Lais
g e Azza
2 a ] 1T1E2 TSI Prazem Lai=
3 EX L] 085218 Prazan
o I Anzan
Summary:
Towl Emplayes: 3 Prasent 17
L=z & Apsant 14

This is daily auto generated attendance report showing in-time and out-times, present/absent, Late and
a summery. This is a deliverable to HRM Department for future reference.



Monthly Attendance Report:

Monthly Attendance Report
Month: March 2012
H@E D Empiayes Name Wariang Cays Prasan Absar Lagva Laia Holkday
1 103 L ] | 23 {2 0 1 10
2 104 ] | 24 {3 0 il 10
3 105 ] H H a a 18 12
4 {05 ] H 2 (2 a 2 12
5 07 ] 3 | AH a 0 2 12
6 218 ] 3 | 10 11 0 i] 12
7 583 ] i | 18 3 0 4 1
3 52 T i | 1 10 0 2 1
a 523 ] i | e 3 0 1 1
10 525 ] i | e 2 i] 4 12
11 5% ] by | 12 E] a 8 12
12 5% ] by | 14 7 i) 2 12
13 &13 ] | 12 3 il 2 10
12 &35 ] | el {1 il 7 10
15 &2 ] | 13 3 il 2 10
16 T8 . H 2 (2 a a 12
17 T4 ] H H a a a 12
18 76 ] 3 | 0 1 i] 5 12
19 719 L] 3 | 13 2 i] 13 12
. 1] L] i | A a 0 1 1
et I 1| ] i | 5 16 0 5 1
2 B0 ] i | 3 12 0 0 1
3 BT ] i | 5 16 i] 1 12
24 &z ] by | 4 17 a 1 12
25 Ee ] by | 4 17 i) 2 12
-~ ] | 3 12 il 2 10
I E: o ) | i 17 0 1 10
Summary:
Toldl Empiayes: 7 Waridng Cay: 21
Halday: 10

This is monthly auto generated attendance report showing monthly total working, total days an
employee was present, absent, avail leave, total days of late within this month and a summery.

This report can also be prepared for any period of time.

This is a deliverable to HRM Department for salary calculation and for future reference.



Other functionality:
Taking employee’s gross/basic salary information and implement business rules of allowances and
deductions with tax so that a complete salary sheet will be delivered to the accounts department to

disburse the salary.



FAQ:

Question: Installation problem: Windows installer shows error message when | try to install the system.
Ans: Follow the step listed below:

i. Go to Run (Windows + R)

ii. Type %temp% and press Enter

iii. Delete everything in there.

iv. Try to install again.



